PLEASE READ

Income Verification Information

Each adult family member that receives income must sign a separate Request for Release of Information form and/or Social Security Administration form.  You may need to make copies of the blank forms.  All forms must be returned with your application.  

Verification of income is a requirement of the housing program.  We will send a copy of the release form to every income source listed on your application.  If you are self-employed, we require copies of your last two years of filed income tax returns (2006 and 2007) including all schedules.  This information is used to verify eligibility for the program only.  It will not be shared with others.

IF YOU OR ANY FAMILY MEMBER(S) RECEIVES SOCIAL SECURITY INCOME:
If a family member receives Social Security Benefits, each person must sign their own form at the bottom of the page by the ‘*’.  We will fill in the remaining parts with the information you provided on your application.  Remember, one name per form, so make copies of the blank form if more than one person receives Social Security benefits.  

IF YOU OR ANY FAMILY MEMBER(S) RECEIVES INCOME OTHER THAN SOCIAL SECURITY:

Each adult family member that receives income other than Social Security must sign the Request for Release of Information form by the ‘*’.  We will fill in the remaining parts with the information you provided on your application.  Remember, one name per form, so make copies of the blank form if more than one person receives income other than Social Security (child support, wages, dividends, etc.).  Be sure to include a complete mailing address of each employer or income source on your application form.

If you receive child support and have a case number, please provide it on your application form.  We will use this number for internet verification. 
If you receive child support and don’t have a child support case number, you must complete and sign a separate Release of Information form.  Please include the complete mailing address of your child support office on your application form.

If you have any questions, call Karen at 
(toll free) 1-866-279-4720.
